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Accessing IRBManager
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https://brany.my.irbmanager.com

Bookmark

Save to favorites

Enable pop-ups

Platforms

Mac or PC

Web browsers
• Firefox, Safari, Chrome, Edge

Access on smartphones & tablets

Android or iOS

Apps for viewing .pdf or Word files

https://brany.my.irbmanager.com/


IRBManager Account Credentials

User Name
Typically your organizational email 
address

Password Reset
Required every 3 months

IRBManager will automatically force 
password change.

Valid Password
At least 6 characters

One upper case letter

One lower case letter

One number OR one special character: 
#*$&{} space

Examples:

{Love} or Brany1
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IRBManager Login
FORGOT PASSWORD?
1. Click link on login 

screen to reset
2. Follow instructions 

displayed
3. Temporary link sent 

by email to assist with 
password reset
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• Started by user
• Can be modified
• Submit to PI for review 

& sign-off

(1) Data Entry

• PI review & sign-off
• Submit to IRB

(2) PI 
Authorization • Accepted – advanced 

for IRB review
• Rejected – returned to 

originator for 
revision/resubmission

(3) Alert IRB

• Data entry stage 
with Signatures Required

• PI Notify and Signature

• Return to Data Entry stage for modification
• Resubmission and cycle repeats

xForm Submission Process
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Start New Study

START NEW 
STUDY xForm

xForm 
Application

Study entered 
in IRBManager

• Register New Study + 
Research Application
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How to Open New Study xForm

7



Dashboard 
(Home)

Click here to see the Study Details
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Study Details Page

Accepted xForm 
submissions 

become Events

Start a new xForm

xForms Library (forms in progress)

9



Study Details Page
(Events expanded)

Click Event to 
see details Event ID assigned 

by system

Instance describes 
submission contents
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IRBManager Contact Roles

Study-Site Contact
View study and attachments, 

initiate/review all xForms.
Copied on all IRB staff 

correspondence.
Receives continuing review 

automated email alert.

CC Recipient
View study and attachments, 

initiate xForms.
Cannot view xForms others create.

Copied on all IRB staff 
correspondence.

Does not receive continuing review 
automated email alert.

Organization Contact
View study and attachments.

Copied on all IRB staff 
correspondence.

Does not receive continuing review 
automated email alert.
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Find Study from Dashboard
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xForm Dashboard
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Make a 
Submission 
for Existing 
Study

FIND STUDY START XFORM FROM 
STUDY DETAILS PAGE

SUBMIT TO PI FOR 
SIGN-OFF

PI SIGN-OFF TO 
SUBMIT TO IRB
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Thank you...
...contact BRANY IRB 
with questions.
http://www.branyirb.co
m/contact-irb
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http://www.branyirb.com/contact-irb
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